
Appendix 1 
 

list of documents in  polish prisons and pre-trial detention centers 
WHICH CONTAIN INFORMATION PERTAINING TO THE IMPLEMENTATION OF PRISONERS’ RIGHTS AND FREEDOMS 

 
 
 

 

No. Name of document Where to seek document  

and from whom 

What to check 

 

 

 

1.  

 

 

 

Individual prisoner files 

Section “A” 

 

 

 

Registry Department –  

department director or staff member 

 

• Legal basis for prisoner’s admittance to penal facility 

• Whether pre-trial detention procedure was properly followed 

• Whether court ruling to be implemented was properly noted in file 

• Whether calculation of sentence was properly noted in file 

• Legal basis for turning prisoner over for trial-related purposes, on 
facility grounds or outside the facility 

• Reason for  convicted prisoners being relocated from one 
detention facility to another 

• Timely release of convicted prisoners, and the legal basis for their 
release 

• Proper handling of convicted prisoners' files 
 
 
 
 
 
 
 



 

No. Name of document Where to seek document  

and from whom 

What to check 

 

 

 

2. 

 

 

 

Individual prisoner files 

Section “B” 

 

 

 

Penitentiary Department – 

Director, correction officers, 
psychologist 

• Whether prisoners were informed of their duties and rights, the 
current rules and regulations, and the daily schedule 

• The handling of all prisoners’ requests, complaints and 
suggestions 

• Whether periodic prisoner assessments and individual 
resocialization program assessments were properly drawn up 

• Whether prison board decisions concerning prisoners were made 
correctly 

• Psychological consultations and prison psychological reports  

• Whether prisoners were informed of their ability to choose the 
method by which they serve their sentence 

• The basis for the punishment or reward of prisoners 

• Frequency of contact between correction officers and prisoners 

• Correctness and accuracy of prisoner evaluations 

• Grounds for issuing prisoners the most desired rewards (“passes”) 

• Whether conditional early release application was submitted 

• Whether prisoners meet their obligation to undergo training while 
serving their sentence of imprisonment 

• Whether prisoners with families in a difficult economic situation 
are given assistance in finding work and a place of residence 
following their release  

• What economic and material assistance is given to released 
prisoners 

 



 

No. Name of document Where to seek document  

and from whom 

What to check 

 

 

 

3. 

 

 

 

Individual prisoner files 

Section “C” 

 

 

 

Inspector of convicted prisoner 
employment (instructor)  

• Length and history of prisoners’ employment while serving their 
sentence of imprisonment 

• Whether prisoners were trained in work safety, hygiene and fire 
prevention prior to commencing work 

• Whether time off is appropriately granted to employed prisoners, 
and the basis for their dismissal from employment 

• Whether prison employment certificates are in line with 
employment documentation 

• Doctor’s assessment of prisoners’ employability 

4.  Principal Register of 
Convicted Prisoners 

Registry Department – department 
head or other officer 

• Date and hour of prisoner's admission to the penal facility 

• Date and reason for leaving the penal facility 

• Basis for a prisoner’s temporary stay at the penal facility 

5. Convicted Prisoner Movement 
Register 

as above • The population of the penal facility on a given day 

• Incoming and outgoing movement of prisoners  
(e.g. those moved to other types of penal facilities) 

6. Placement Register of Untried 
Prisoners (pre-trial detention) 

as above • Whether accomplices to the same crime are kept separated 

• Whether safeguards are in place to ensure that criminal 
investigations proceed correctly 

• Whether untried prisoners are prevented from demoralizing one 
another, through their proper placement  

7. Register of Official 
Correspondence delivered to 
convicted prisoners 

as above • Timely delivery of prisoners' correspondence sent by non-
registered mail  



 

No. Name of document Where to seek document  

and from whom 

What to check 

8.  Register of Visitations as above • The visitors received by prisoners at the penal facility 

9. Journal of Untried and 
Convicted Persons Released 

as above • Proper and timely release 

10. Official list of rooms at penal 
facility 

as above • The intended use of particular rooms in the penal facility  

• The dimensions of cells in which prisoners reside 

• Which rooms constitute disciplinary (solitary confinement) cells, 
cells for dangerous persons, and the prison infirmary 

11. The  Executive Order of the 
Minister of Justice No. 
1/96/CZZK, dated Feb. 2 
1996, “On Establishing the 
List and Intended Use of Penal 
Facilities” 

as above • Whether a given prisoner is rightfully held at the given penal 
facility – pursuant to what category of prisoners may be assigned 
to a facility of this type  

12. Journal of Convicted 
Prisoners' Requests and 
Complaints 

Prison Secretariat • Whether requests and complaints were handled in a timely manner 

• The procedures and methods applied in handling prisoners’ 
requests and complaints  

13. Prisoner's health records The health care facilities at the penal 
facility (its ambulatory clinic or health 
care personnel; there may also be a 
prison hospital) 

• Information about prisoners' state of health 

• Information about treatment, clinic visits, doctor’s consultations, 
and prisoners’ state of health before and after instruments of 
restraint 

• Description of all injuries sustained by prisoners while detained at 
the penal facility 

 



No. Name of document Where to seek document  

and from whom 

What to check 

 

 

 

14. 

 

 

 

Prison psychological reports 

 

 

 

Prison psychologist,  

individual prisoner files – Section “B” 

• Part I – contains prisoner’s personal data, doctor’s 
recommendations concerning their type of employment and 
professional training, and the results of specialist examinations  

• Part II – explains the process by which the examinee went astray 
in life, and evaluates the extent to which they are corrupted and 
how suitable they are for resocialization 

• Part III – contains psychological descriptions of the examinee’s 
current mental state and their attitude toward the crime they 
committed, as well as their tasks and responsibilities in connection 
with serving their sentence 

• Part IV – contains findings concerning the possible need for 
special treatment 

• Part V – contains recommendations regarding training and 
employment classification  

15. Prisoner identification record Head of Security Department  • Contains prisoner's photograph and personal data. The reverse 
side contains information on the group to which they have been 
classified, their prior criminal record, and the termination date of 
their sentence. Supplementary information on this page also 
contains the legal classification of their crime and the extent of 
their sentence. 



 

No. Name of document Where to seek document  

and from whom 

What to check 

16. Files of prisoners that “cause 
correctional difficulties” 
(optional, not compulsory at 
all facilities) 

Head of Security Department • Contains correction officer's or psychologist's recommendation for 
a given prisoner to be classified as one that “causes correctional 
difficulties”  

• List of prisoners given the  “causes correctional difficulties” 
classification 

• Record of each prisoner so classified (their personal data, date of 
their classification to this group, the reasons for their 
classification, how they are treated, the planned corrective steps, 
and the date their classification to this group was last confirmed)  

17. Shift-duty book Security Department – shift manager • Here one can check whether a particular officer was on duty on 
any given day 

18. Ledger of post-duty reports 
filled out by shift managers, 
and the section head’s review-
of-duty ledger  

 

Shift Manager, Section Head • The contents of these describe the events that occurred during a 
shift. The first page of the shift manager’s post-duty report 
presents a table with information about at what post each 
functionary was on duty, and for  what duration of time.  

19. Convicted Prisoner Movement 
Register   

Section head • Documentation of prisoner movement: the time of their departure 
and return, who collected them and where they were taken, and 
their cell number 



 

No. Name of document Where to seek document  

and from whom 

What to check 

20. Reports on incidents involving 
the application of instruments 
of restraint 

Head of Security Department • These should include: the reason why such coercive means were 
applied, the duration of their application, behavioral inspections, 
the results of correction officer's or psychologist's assessment of 
the effects of such means on the prisoner, the results of doctor’s 
examinations during and after the application of such means, 
doctor’s opinions concerning how long such means can be 
prolonged, and whether a conversation was held with the warden 
of the facility. Such reports should also note whether the prisoner 
was informed of their ability to raise a complaint to the prison 
court.  

21. Documentation on 
investigations conducted into 
such events as beatings, fights 
or other abnormal incidents 

Head of Security Department, or 
another place as indicated by the 
warden of the facility 

• Records from interrogations of event participants and witnesses, 
the concluding reports from such investigations, and the 
classification of actions (whether they were lawful or not)  

22. Weapons Issue Register  Shift Manager of the Security 
Department 

• Documentation of the weapons and other instruments (mace 
spray, baton, handcuffs, etc) issued to staff, including  
confirmation of receipt (a legible signature) 

23. Special Keys Issue Register Security Department – Shift Manager  • Records of the issue and return of security cell keys 

24. Register of prisoners 
requesting a doctor or medical 
treatment 

Section Head or Shift Manager • Register of prisoners escorted to clinic or other specialists' offices 

25. Register of delivery and 
inspection of parcels  

Section Head • Lists the date parcel received, for whom, its contents, and a 
confirmation of its receipt by the prisoner 

26. Leave permits for convicted 
prisoners being escorted 
outside the penal facility  

Shift Officer, Gate Keeper • Register of prisoners transported to external health care facilities 
and other places 



 

No. Name of document Where to seek document  

and from whom 

What to check 

27. Register of Disciplinary 
Punishments  

Section Head  • Personal data and classification group of prisoner; type, date, and 
duration of disciplinary action  

28. Schedules approved by the 
warden of the facility  

Shift Officer, Section Head • Schedule of cell-searches, walks, baths, purchases of food and 
tobacco articles 

29. “Dangerous prisoner” files Head of Security Department • Personal data and birth date of prisoner, the criminal code article 
under which they were sentenced, the extent of their sentence, the 
termination date of their sentence, a short description of their 
crime, the reasons for their classification to the “dangerous 
prisoner” category, specific recommendations, and the date their 
classification to this group was last confirmed  



IX

MONITORING THE STATE OF  HUMAN RIGHTS IN PSYCHIATRIC

HOSPITALS AND HOMES FOR THE ELDERLY AND DISABLED

RESEARCH QUESTIONS1
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Remarks on monitoring homes for the elderly and disabled

The research questions used to evaluate the state of  human rights at homes for the elderly
and disabled are constructed in a similar way as those above. The areas in which they
differ do not involve the addition of new issues, but rather a change in emphasis. When
monitoring homes for the elderly we put more stress on assistance in drawing up
a last will and testament, and ensuring dignified conditions of death; court cooperation is
here of less interest to us. We should also draw attention to an essential terminological
difference — persons residing in homes for the elderly and disabled should be referred to
as “residents,” not “patients.”
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FOR BUILDING A DATABASE OF PRESS ARTICLES
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MONITORING THE STATE OF HUMAN RIGHTS
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II. INTERVIEW WITH A DOCTOR

A.  INTRODUCTORY CONVERSATION
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OVERALL ASSESSMENT
1. What things are good?
2. What things should be changed?
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 MONITORING WORKING CONDITIONS IN DISTRICT COURTS

POSTAL SURVEY

OF DISTRICT COURT JUDGES
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Depending on the duties you perform, please provide us with the corresponding
information. For example, we ask judges of land and mortgage registry or
commercial registry departments to answer the following questions:
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We are very grateful to you for completing this questionnaire.

Respectfully yours,

The Helsinki Foundation for Human Rights
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MONITORING WORKING CONDITIONS IN DISTRICT COURTS

OBSERVATION FORM

I. THE COURTROOM

District court in ..........................................   Department ..............................................
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II. COURTHOUSE HOLDING CELLS
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III. SECRETARIAT

District court in .......................................   Department .................................................
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MONITORING WORKING CONDITIONS IN DISTRICT COURTS

SAMPLE POST-PILOT-STUDY REFINEMENT OF RESEARCH  TOOLS

A. OBSERVATION FORM BEFORE PILOT STUDY:

Form for recording observations in the District Court in ............................................
conducted by .......................................................... on the dates of ...................................

Courthouse location:
address:
................................................................................................................................................
If individual court departments have different addresses, or if several of them have the
same address:
................................................................  ...............................................................................
       (number and name of department)                                        (address)
................................................................  ...............................................................................
       (number and name of department)                                        (address)
................................................................  ...............................................................................
       (number and name of department)                                        (address)
................................................................  ...............................................................................
       (number and name of department)                                        (address)
................................................................  ...............................................................................
       (number and name of department)                                        (address)
................................................................  ...............................................................................
       (number and name of department)                                        (address)
................................................................  ...............................................................................
       (number and name of department)                                        (address)

Preliminary information

Please attach the most recent court statistics concerning the number of its staff, the number
and types of cases it handled, etc. (These usually come from the court's quarterly
statistical reports.)
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Number of holding cells in the courthouse: ...............
(Please fill out the accompanying holding cell form, which constitutes attachment
no. 2 to this questionnaire. One such form corresponds to one individual cell. You
must see all of them personally and fill out a separate form for each.)
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Final remarks:
Here please include any other information or conclusions that may prove important.
..............................................................................................................................................
..............................................................................................................................................
..............................................................................................................................................

..................... (place), ...................... (date) .......................................................
 signature of monitor
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B: OBSERVATION FORM AFTER PILOT STUDY:

Form for recording observations at the District Court in ............................................
conducted by .......................................................... on the dates of ...................................

Courthouse location:
address:
................................................................................................................................................
If individual court departments have different addresses, or if several of them have the
same address:
................................................................ .........................................................................
       (number and name of department)                                        (address)
................................................................ .........................................................................
       (number and name of department)                                        (address)
............................................................... .........................................................................
       (number and name of department)                                        (address)
............................................................... .........................................................................
       (number and name of department)                                        (address)
...............................................................  ........................................................................
       (number and name of department)                                        (address)
............................................................... .........................................................................
       (number and name of department)                                        (address)
............................................................. ........................................................................
       (number and name of department)                                        (address)

Preliminary information

Please attach the most recent court statistics concerning the number of its staff, the
number and types of cases it handled, etc. (these usually come from the court's quarter-
ly statistical reports).

�� F�����


! ����������?�����������
������������!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! �����������������
�����!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! @������
�
��
����

	
	�������������
	��	����	���!!!!!!!!!!!!!!!!

�! @�������	��
�&���
���!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! ���������������
����?������!!!!!!!!!!!!!!!!

*� ,�����������	�����3�!!������	��������


! �������������	����������
	����
������������!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! �������������	���������
������
������������!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! "��
��	������������	�����
������������!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!



XLIX

+� .���	����������	���	�����2�	�����������	D�����������


! 8��
��� 
��	�
��� ����	��������� ���
��	����
��
	� ���������(�� ����
���

�� ?��
��
��
�	

��	�����	��
������������������
��

�!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! 8��
�����
���������	������
��
	�����
������
��	�����������������
	�����
�
�	��������	

���� ������ 
	�� ���� ��������� �
�
�
�
�	��
��
	� ���� �����(�� ����
���

�� ?��
��
��
�	

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!&�

�! 8��
��������
���������
	�����
�
�	���	�
�
�	�������	���
��
	����������(������
���

�

?��
��
��
�	�
	������
�����
��������������
���������
	����
��
	�
���?��
��
��
�	� 

�
�����	�'����
�	������������
����
��
�
�
	���
�������������?����������!���� ��������


��������
� ���������������$���������������������������������������������
� ����


 ��������
3�
%���$
��*���
��
����
������� �� ��������$���
�����$�%���  
�����
���

%
�%�
� ���$� ������
� ��
� ��
�*� ��
� ��$�
�� ��� ������
��� �
!���
�� ��� �
� �� ��


 ��������
����%���� ������%���*�
� "�

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

5� ,��&���

8��
��������
�������
�

�
�����
�&
	��
����������������������
�&
	���	����������������

���
�	������
���#

� 8
�&
	��
�����
��������������������������
���
	���������������������
�

0 8
�&
	�������������������
����	����	�	�������������������������
�

� 8
�&
	�������������������
����
	�����
�
����
�&
	�������������������������
�

� "�����
��	���
�&
	��
�

�
����
����������������

E "�������
���
�&
	�������
�����
�
�����
�
������
�&
	����
���

K ������!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

6� 
���������	��������

8��
��������
���������	�
�
�	���������������������
��
	�#

� �
�
��
������ ��	�
�
�	� ������ 	��� ��'�
��� 
	������	�� ��� ��������� �
�
�� ��
��
	�

�����
	���

0 ��	�
�
�	���
����'�
����
	������	���������������
�
����
��
	�������
	���������
�

��	��
�
�	�����������
	��������
�
���������������!�

���
�&�#

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!



L

7� ���������	��	���	����������	#��!���"���)

8��
��������
��������	��
	���������������������������
�&
	���	��������������������
�	�

����
���#

� @�
	���	��
	���������
�����������������������
���
	������	�
	��

0 .��
�
����	��
	���������
��

� .��
�
����	��
	�����������	�
	��

� 8���
���	��
	���
���'�
����������
	�
�
�����
�����

K ������!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

8� 
���������	�������'	���	������������'

8��
���	���������	
�������
��
	�������
��������
�&
	���	������������� �������
�	�

����
���#

� ���������
��

0 
������
���
��	��

� 
	�����

����
��

E ��
��
	���
������
	
�
�������
�����
	�����������������
��
��
������	�����������

��
		
	���
��
	������!�
�������	��
	���

� 	�������
��

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

9� 
���&���"

8��
��������
���������	�
�
�	��������
	���������
&����������
�&
	���	����������������

���
�	���
��	#

� ����

0 �

�

� ��
����

� 	�	�

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

:� 
����"�����	�����

8��
��������
������������������
	����
�
�	��
������������������
	����
�
�	�
�������	���


	��
�����
�
������
�
�
��������
�&
	���	��������������������
�	���
��	#

� ��������	�������
	�
������1��1�
��������
����
�������	�

��
	����
�
�	�

0 ��
�����������
	��

� ���	�����������	�������
	�
�����
���
�
	��������1��1�
���
	����
�
�	��	��
	����
�
�	

�	��������
�
�	����������
�

���������
���������������
�
�	�����!�

K������
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�;�
���������	�����%�'��	���$�����

8��
��������
��#



LI


! ����
����#

� ����
�
�	������
�
���

0 �'�
������
�����
�
	����
���

� ������
��
���
����������	���
	���
����������

K������
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! ��

��
��#

� ����
�
�	�����
������	��	
�	�

0 
�
�����������
�����
�������������
�
�����
	�������������

� �	�
�
��
��������!�!���

�����
��
���������������	���
	��

�������!�

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! ����
����#

� �
�
��
�������	���������	��
�	
�
����
	����&
	������������!�

0 �	�
�
��
���������������������
	
�����
�������������
�
���������!�

� 	�	�

K������
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

��� ,�����	����!�����

8��
��������
��� �����������	
�
��� ��������������� ��������
�� �������
� �������	�����

�
�&
	���	��������������������
�	������
���#

� �	���
����	��
	������������������
��
	�

0 �������
	��	���
����	��
	������������������
��
	�

� ���	��
	�������
�

����
��������������������������������
�

� 	���������	�

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�*���%������	��	!����	�������	�����	!�����������

� 	�����
	������
	������������
�
�
�	�

0 	�����
	������
	������������
�
�
�	��
	�����
���
���
����

� ��
	������
	�����
���
���
����

� 	�	�

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�+� @�����

� "�����
��
�������

0 ��	�

� 0������
�����
���������
�
����

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!



LII

�5� �������	���	"�"����	��	���	!�����

8��
���	��������	�������������
����
�����
	������������������
��
	�!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�����
������
����
����
	��������	�
�
�	���	����
�����������
�&
	���	����������������

���
�	������
���#

� �

�

0 �	�

�

� 
�
����������
�
�����
�������
����
����	��
	�������
��
	��

� �	�
�
��
�������
	����������	�����������
	�
	�����
�����
�
�
�������!�

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�6� �������	���	�����

8��
���	��������	�����������
����������������������
��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�����
������
����
���������
�&
	���	���������������������
�	������
���#

� �
�
��
�������
	����������'�
	�
�������
	�
	�����
�����
�
�
�������!�

0 �	�
�
��
�����

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�7�.���"���	������������	-�����

� ������
�������
	����
��

0 ������
��	����������
������������
���
��������������
����	��������
�

��

� �
���
���������������
�
����

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�8�
���������	����3���&

8��
��������
�����������
�
�	���������
��1���&������
�&
	���	��������������������
�	�

����
���#

� ������ ��� ����
�
�	� ��������	�� ��� ������ ��� ���� ������	�� ���
���
�
�	����
��� 
	�

������
�

��

0 
�����
�������������
�
����

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�9�
����	���"!�	���	�������'	���"!�

� ������
��
���
���
�������������������������
������	�
��
	�������
���	��������
����


	��������������
	���������
���

0 
���������������
�
�	���������	�������������������
�1���&����
���
	��������
�

��

� 	���������
���
	������������������
��
	�

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�:�
�������"�

8��
�����
����������
��	��������������������
	������������������
��
	�#�!!!!!!!!!!!!!!!!!!!!!!

�1�
��
������������
��  �$%������� �������$����$���� �� ��������
������ �$
�����"�9

��������!�
���������
"���
��� �����$� ���
�%����������
������������ �������$"�6��

$�����

����������
$�%
�������������������������
%����
����$�����
� �"�



LIII

*;��������	�����

��������������
	��������
	���������������#�!!!!!!!!!!!!!!!

�1�
��
������������
��  �$%��������������� 
������$*���� �� ��������
������ �$
�����"

2���������!�
���������
"���
��� �����$� ���
�%����������
������������ 
��"�6���$���

�

����������
$�%
�������������������������
%����
����$�����
� �"�

*��
����3�!!������	��������2	���"�


! �������������	���(��������
	����������������!!!!!!!!!!!!!!!!!

�! *��������
������
	����������������������
������1
���
	�������	�����
	����
&��
��

�
�����������
�	��+

� ���

0 	�

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! 4���
����
��������'�
����#

� �
�
��
�����

0 �	�
�
��
�����

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! *���
��
�
	��)�!!!!!!!!!!!!!!!!!!!

�! ;�
��&
	�����������
�

����������
���
��	���������1
���
	�������	����#

� 	��������
�

���������

0 ���
�
����������
�

���������

� ����
���� �%���	
�� ������
�

�� �������� ����� ����
��� ��!�!� ����� ���� �����

���
����	��������
�

���

K ���
�&��!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

**�
����3�!!������	��������2	�����'


! .
�
�������
����!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

�! ���
�����
�
���!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

/����	��"��&�?

Here please include any other information or conclusions that may prove important in
light of the research tasks of the monitoring study.
..............................................................................................................................................
..............................................................................................................................................
..............................................................................................................................................
..............................................................................................................................................

..................... (place), ...................... (date) ......................................................
                                                                                            signature of monitor
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sample monitoring plan of action 
 
 
 
 
 

 1. Conducting pilot 
study 

2. Conducting study 
proper  

3. Preparing  
report 

4. Distributing 
report 

5. Remarks 

Person 
Responsible 

Beata Piotr Krystyna ������  

Dates 
 

13-23 July 98  3-22 Aug 98  31 Aug 98 -  
26 Sept 98 

12 Oct 98 - 
 31 Dec 98  

 

 
 
 
 
 

1. Conducting pilot study (Beata) 
 

 Person Responsible 
 

Date Place Remarks 

1.1. Arranging 
supplies 

        

Tadeusz by 10 June 98  Foundation 
Headquarters  

 

1.2. Training pilot 
study team  

Beata 10 June 98 Foundation 
Headquarters 

 

1.3. Conducting 
pilot study 

        

Team 1 Tomasz + 2 
Team 2 Jola + 2 
Team 3 Zosia + 2 

13-18 June 98  Institution in ........... 
Institution in ...........  
Institution in ........... 

No one has a car  

1.4. Refinement of 
research tools 

         

Beata 18-23 June 98  Consulted with an expert 

 
 
 
 

1.1. Arranging supplies (Tadeusz) 
 

Tasks Person Responsible Date Remarks 
 

Purchasing writing materials: 
- folders 
- writing utensils 
- envelopes 
- stamps 

 
Kasia 

by 8 June 98 Purchased from wholesaler 
 
 
 
Purchased at post office 

Photocopies of questionnaires and sample 
format for partial report  

Wojtek by 8 June 98   

Preparing and photocopying contracts for 
monitors 

Barbara 
Wojtek 

by 8 June 98  
by 9 June 98  

Consulted with a lawyer 

 
 

ETC. 
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 MONITORING WORKING CONDITIONS IN DISTRICT COURTS IN POLAND

(LETTER ADDRESSED TO THE MINISTER OF JUSTICE
CONCERNING A MONITORING STUDY )

The Helsinki Foundation for Human Rights (address, telephone)

Warsaw, 15 May 1998

Minister Hanna Suchocka
Ministry of Justice
Aleje Ujazdowskie 11
00-950 Warsaw

Dear Minister Suchocka,

The Helsinki Foundation for Human Rights has been striving for many years to cultivate
public respect for the court system and for the rule of law. We have continually worked to
further the proper standing of the judiciary, as a true institution with the power to check and
balance other constitutional authorities.

It is clear that the judiciary branch's infrastructure and working conditions are of significance
for its status, role and prestige. Unfortunately, it is also true that the media do not always present
(and thereby the public does not always develop) an accurate image of courts and judges in our
country.  This is why we are undertaking the project I would like to outline for you here.

The aim of the project is to observe the conditions under which courts function. Importantly,
such an observation will be performed from the standpoint of the public's perception of the
judicial system (how it implements one of the basic human rights: the right to a fair trial).
Moreover, we hope that the materials we collect will constitute a vital argument in the judiciary's
attempts to improve its own conditions.

The project will consist of visits paid by our researchers to selected district courthouses
throughout the country. We will focus our attention on how these courthouses are equipped and
how they perform organizational and administrative work. We will be interested in various aspects:
the state of the buildings themselves, the conditions present within them, how they are equipped
(including office and computer equipment), and the working conditions  provided to judges and
support staff. Our research will be conducted by highly skilled and selected graduates of our
Foundation's Human Rights School. I would like to stress that in no way do we wish to disturb the
functioning of the courts. Please find enclosed the research questionnaires that we have developed
for use during this study.

We are thus writing to ask you to extend your kind support for our program. It is our hope
that, in light of the aim of our project, you will want to provide us with your backing. We are
fully aware that our activities may meet with reservation or anxiety. In the next few days we are
organizing a special training session for our researchers so as to ensure that the study be
conducted in the most competent and efficient way.

Respectfully yours,

1���"�����:;������
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